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Norridge Park District

“Island in the City Festival”

2012 Business Expo Vendor Application
Vendor Name: ______________________ Contact Person: _____________________

Address: _________________________City: ______________State: _____ Zip: _____

Telephone: (___) ________________________Cell: (___) ________________________

Fax: (___) _____________ E- mail Address: __________________________________

Number of Booths: ________    Circle one: All 4 days,    Weekend only   or  Thurs/Fri only                                              

Will you need extra tables ________ @ $10 per table = ______________
or extra chairs ________ @   $2 per chair = _____________
Total Payment Enclosed: $_________

________________________________________________________________

Location: Norridge Park District
            Exhibit Hours: Thursday, July 12th 5:00 p.m. – 9:00 p.m. 

                 4631 N. Overhill Ave. 

            Friday, July 13th 5:00 p.m. – 9:00 p.m.

                 Norridge, IL 60706                                          Sat. & Sun. July 14th & 15th 1:00 p.m. - 9:00 p.m.

For further information regarding your participation in the Festival you may visit www.islandinthecity.com or contact our Festival Committee at 708/457-1244. 

We would like to offer you the opportunity to participate in the Norridge Park District Business Expo.  

The “Island in the City Festival” will include live entertainment, a beer garden, food vendors, a full carnival midway, and more!   We believe this is a great opportunity for you to expose your business at a community festival that appeals to a large number of people. 
Application Process: 

All interested vendors must turn in a Vendor Application by Friday, June 1, 2012.  Applications will be reviewed by the Norridge Park District Business Expo Committee.  All vendors will be notified of acceptance status by June 15, 2012. 

All eligible applications must include a description of manufactured products or services to be sold or displayed.  Applications may be mailed to the Norridge Park District, 4631 N. Overhill IL 60706 or e-mailed to munger@norridgepk.com.  
Fee: Along with the completed application must be a check or money order for the full vendor fee.  Checks/money orders will not be cashed until vendors are determined as accepted.  All vendors that are not accepted will have their checks/money orders returned by mail.   All payments are non-refundable as of June 1, 2012. 

(Please Note: Applications will not be eligible for acceptance until both application form and payment have been received). 

Business Vendor Fees: 

$350.00 (Harwood Heights/Norridge Chamber of Commerce members) for all 4 days
$400.00 (non-Chamber members) for all 4 days

$275.00 (Chamber of Commerce members) for weekend only

$300.00 (non-Chamber members) for weekend only
$225.00 (Chamber of Commerce members) for Thursday and Friday Night

$250.00 (non-Chamber members) for Thursday and Friday Night

$50.00 extra for an end booth to vendors for all 4 days (only 4 spots available)

$50.00 deposit to secure a space

Please make the check payable to the Norridge Park District.  

New Payment Plan:

Payment Schedule for 2012.  Please Review……..

By April 2nd, 2012
$50 deposit to secure a space

By May 1st 

½ Payment Due

By June 1st

2nd Final Payment Due

Setup: 

All spaces are located outside and placement is determined by the Festival Committee.  Each booth is 10’x10’ and is provided with one tent, one 8’ table and two chairs.  You are responsible for your own display boards, etc.   Electricity will not be provided. You will also be responsible for putting up, taking down and cleaning up your booth area each day.  Note: additional tables & chairs are available for a fee.

Space assignment, loading/parking information and times will be mailed at the date of acceptance notification. (June 15, 2012) 

Regulations: 

*Business Expo consists of companies selling or displaying manufactured products or 
  services.  

*Booth spaces shall not be sold or assigned by anyone other than the Festival Committee.  

Please Note: If at any time a vendor’s conduct or merchandise items/ services are determined to be unacceptable, the Festival Committee reserves the right to remove such vendors or merchandise items/services from the Festival without refund. 

Please note that no solicitation of services is permitted outside of the Business Expo area.  Additionally, no games and/or products may be offered which are found to be in conflict with those games and/or products being offered by the Island in the City Festival or its affiliates (i.e. water, face painting, temporary tattoos).  To ensure compliance with this requirement, please contact the Norridge Park District with any request for games/products before the event. 

If you have any questions please don’t hesitate to contact us.   We look forward to hearing from you. 
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